
 

 

 
 
STATE OF CALIFORNIA 

DEPARTMENT OF FORESTRY AND FIRE PROTECTION 
POSITION ESSENTIAL FUNCTIONS DUTIES STATEMENT 
PO-199 (06/16) 

Working Title of Position 
Timber Regulation and Forest Restoration Fund 
Program Archaeologist 

Division and/or Subdivision 
Resource Management 

INSTRUCTIONS:  The Director is required by Government Code Section 
19818.12 to report (or to record) “…material changes in the duties of any 
position in his or her jurisdiction”.  The Position Essential Functions Duties 

Statement is used for this purpose.  Enter identifying information and effective 
date at the right.  Enter brief description of each of the important duties and 
responsibilities of the position below.  Group related duties in numbered 

paragraphs and indicate the percentage of total time occupied.  Indicate the 
"essential functions" of the position by placing an asterisk (*) in front of those 
individual duties you determine to be essential to the job.  Discuss the duties 

with the employee assigned to the position.  Both the employee and 
supervisor sign the document where indicated.  The supervisor retains the 
original document and provides a copy to the employee. 

Location of Headquarters 
Sacramento Headquarters, Sacramento, CA 

Class Title of Position 
Senior State Archaeologist 

Position Number 
541-730-2795-001 

Effective Date 
November 18, 2021 

Percentage of Time 
Required 

Effective on the date indicated, the employee assigned to the position identified above performs 
the following duties and responsibilities. 
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Under the general direction of the Resource Management Prescribed Fire Program Manager at 
The California Department of Forestry and Fire Protection (CAL FIRE’s) Sacramento 
Headquarters, this position directs a major unit within the statewide CAL FIRE Cultural 
Resources Program. This position functions as senior technical expert for the statewide Timber 
Regulation and Forest Restoration Fund Program. 
 
Program Administration, Policy Development. *Plan, organize, and give functional and technical 
direction for the statewide Timber Regulation and Forest Restoration Fund Program related to 
the protection of cultural resources. *Collect and manage critical data related to timber 
harvesting projects and the overall effectiveness of plan mitigations and governing laws. 
*Participate in field reviews as a technical expert, working with all Review Team agencies to 
ensure consistent interpretation, documentation, and enforcement of applicable rules and 
regulations. *Work with other CAL FIRE staff archaeologists responsible for plan review to 
ensure that cultural resource evaluation and mitigations are being implemented and monitored 
consistently throughout the State. *Serve as CAL FIRE’s lead in organizing, administering, 
facilitating, coordinating, and delivering the Certified Archaeological Surveyor Training Program. 
 
Technical Decisions. *Assist the Cultural Resources Program Manager by acting upon the most 
difficult, sensitive, and complex cultural resource issues facing the Department. *Coordinate 
with the California Natural Resources Agency (CNRA) staff for projects and Tribal involvement 
for co-management of state owned land. This includes work related to the Program Manager’s 
role as both the Department’s Historic Preservation Officer and as the Tribal Liaison. 
 
Office Review, Cultural Resources Field Surveys, and Reports. *Individually review projects for 
many of CAL FIRE’s programs including, but not limited to, Forest Health, Fire Prevention, 
Forest Practice, Vegetation Management, various grant-funded programs, California Forest 
Improvement, Demonstration State Forest, and Capital Improvement. 

*These are the essential functions for this position.  Essential functions are those functions that the individual who holds 

the position must be able to perform unaided or with the assistance of a reasonable accommodation. 

Equal Employment Opportunity (EEO) Statement: All CAL FIRE employees are expected to conduct themselves in 
a professional manner that demonstrates respect for all employees and others they come in contact with during work 
hours, during work related activities, and anytime they represent the department. Additionally, all CAL FIRE employees 
are responsible for promoting a safe and secure work environment free from discrimination, harassment, inappropriate 
conduct, or retaliation.   

Job qualifications and/or conditions of employment: This position may require the incumbent to travel up to, but no 
more than, 25% of the time, as needed.  This travel may include local, statewide and possible overnight stays. 
 
"We have discussed this document in its entirety and understand the duties of this position." 

Employee Signature  Date  Supervisor Signature  Date 
Personnel use only   Posted to Directory   

Initials and date 
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Working Title of Position 
Timber Regulation and Forest Restoration Fund 
Program Archaeologist 

Percentage of Time 
Required 

Effective on the date indicated, the employee assigned to the position identified above performs 
the following duties and responsibilities. 
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The following duties: 
 
Administrative Duties. *Perform scheduling, time and activity reporting, travel expense claims, 
filing, vehicle maintenance, and other administrative functions as needed. 
 
Contract Administration. *Administer contracts and agreements for cultural resource 
management services. *Justify, prepare, and write contracts; supervise and approve technical 
work; and approve payments. 
 
Agency Liaison. *Maintain liaison with local and regional colleagues at other governmental 
agencies (United States Forest Service, Bureau of Land Management, Department of Parks 
and Recreation, Native American Heritage Commission, etc.), as well as with local, regional and 
statewide Native American groups and individuals. 
 
Native American Advisory Council Staffing. *Provide staff support to the Department’s Native 
American Advisory Council. 
 
The following duties: 
 
Training. *Seek out and complete training courses required for the position. *Attend training 
sessions available at professional society conferences, and elsewhere that promote 
professional development. 
 
Emergency Incident Response. *Maintain Incident Command System qualifications to provide  
non fireline job related assistance during emergency incidents such as wildfires. 
 
Other job-related duties as required, in accordance with the class specification.  
 
 
 
Desirable Qualifications 
Technical expertise in CAL FIRE’s program, cultural resources and policy development. 

*These are the essential functions for this position.  Essential functions are those functions that the individual who holds 

the position must be able to perform unaided or with the assistance of a reasonable accommodation. 

Equal Employment Opportunity (EEO) Statement: All CAL FIRE employees are expected to conduct themselves in 
a professional manner that demonstrates respect for all employees and others they come in contact with during work 
hours, during work related activities, and anytime they represent the department. Additionally, all CAL FIRE employees 
are responsible for promoting a safe and secure work environment free from discrimination, harassment, inappropriate 
conduct, or retaliation.   

Job qualifications and/or conditions of employment: This position may require the incumbent to travel up to, but no 
more than, 25% of the time, as needed.  This travel may include local, statewide and possible overnight stays. 
 

"We have discussed this document in its entirety and understand the duties of this position." 

Employee Signature  Date  Supervisor Signature  Date 
Personnel use only   Posted to Directory   
  Initials and Date  

 


